Records

Department D|V|§|c_)q AR ERcgietl| Schedule Record Title and Description Reter_ltlon Media Type| Commission Department
Subdivision| Branch | Number Period Authority
Approval Date
Citizen Complaint & Correspondence — General Office Paper and
Internal Audit 14-001 Interdepartmental Memos to/from CCIA 2 years Electronic 09/09/2014 | SETIECRIES
Citizen Complaint & Correspondence — General Outside Paper and
Internal Audit 14-002 sources to CCIA 2 years Electronic 09/09/2014  [CeuRiIIER
S Comp e 14-003 CCIA Payroll records hi-weekly 3 years Paper and 09/09/2014 |Glenn, Kenneth
Internal Audit Electronic
Clideaztn Com_plamt & 14-004 Vouchers 3 years Paper and 09/09/2014 |Glenn, Kenneth
Internal Audit Electronic
Citizen Comp e 14-005 CCA Investigative Reports 5 years Paper and 09/09/2014 |Glenn, Kenneth
Internal Audit Electronic
Cassette
Clhizen CompEi & 14-006 CCA Interview Cassette Tapes 5 years and 1 1510912014 |Glenn, Kenneth
Internal Audit Electronic
Media
. . CD and
Clilpei Complalnt ¢ 14-007 Interview CDs 5 years Electronic 09/09/2014 |Glenn, Kenneth
Internal Audit .
Media
Citizen Complaint & I
; 14-008 Investigative DVD/MVR 5 years DVD/MVR | 09/09/2014 [Glenn, Kenneth
Internal Audit
ezl Complalnt & 14-009 Purchase Orders 3 years Paper 09/09/2014 |Glenn, Kenneth
Internal Audit
3 yrs from
Szl Complalnt e 14-010 Audit Working Papers Audit |s.sue or | Paper and 09/09/2014 |Glenn, Kenneth
Internal Audit resolution of | Electronic
legal action
(Gl el 14-011 Audit Reports 10years | PaPerand | oo6092014  |Glenn, Kenneth
Internal Audit Electronic
GlrEln Complalnt “ 14-012 Employee Travel Expense Records 3 years Paper 09/09/2014 |Glenn, Kenneth
Internal Audit
(Gl el 14-013 Budget 3years | RaPerand | gq005014  |Glenn, Kenneth
Internal Audit Electronic
iti i Meeting Mi AB Audi
Citizen Complalnt & 14-014 eeting Minutes CC' oard and Audit 5 years Paper an_d 09/09/2014 |Glenn, Kenneth
Internal Audit Committee Electronic
IR Tk 14015 Audit Work Plan 3vyearsfrom | Paperand | - q,,0,5614 | Glenn, Kenneth
Internal Audit plan year Electronic
Citizen Complaint & 14-016 Manuals & Handbooks Until obsolete | 72P€8Nd | 50/00/5014 | Glenn, Kenneth
Internal Audit Electronic
(L) eSS 14-017 Records Request Syears | Laperand | oq0015014  |Glenn, Kenneth
Internal Audit Electronic




Citizen Complaint &

Destroy upon

. 14-018 Employee ID Badge termination Plastic 09/09/2014 |Glenn, Kenneth
Internal Audit
w/o RC-3E
Clideazin Com.plamt 3 14-019 Accident Report 3 .yea.rs after | Paper and 09/09/2014 |Glenn, Kenneth
Internal Audit claim is settled | Electronic
Clideazin Com_plamt & 14-020 Records Retention Documents 5 years Paper and 09/09/2014 |Glenn, Kenneth
Internal Audit Electronic
2 Years from
o Complalnt & 14-021 Continuing Education Records enq of Paper aqd 09/09/2014 |Glenn, Kenneth
Internal Audit compliance | Electronic
period
i . 3 years
ey Com_plamt & 14-022 Cash Receipts provided Paper an_d 09/09/2014 |Glenn, Kenneth
Internal Audit Electronic

audited




